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Oracle iSupplier User Manual

Disclaimer:

While every precaution has been taken in the preparation of this document, the publisher and
the author assume no responsibility for the errors or omissions, or from damages resulting from
the use of information contained in this document or from the use of programs and the source
code that may accompany it. In no event shall the publisher and the author be liable for any loss
of profit or any other commercial damage caused or alleged to have been caused directly or
indirectly by this document.
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Introduction

This document describes about how various tasks to be performed in Oracle iSupplier
Application. This document is not intended to be the replacement of User Guide of iSupplier in

Oracle Applications.

Purpose

This document provides the standard procedure for carrying out the supplier online activities
in ADNOC Distribution.
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Login

URL: https:/ /eservice.adnocdistribution.ae

Legin

Enlzr rour uzer names ard pRasmard

Usnr Hnn

Logn Ganpel

Fomgat Yaur Passward

Accannibdity

Hona 0
Sabect 8 Languages

English

Enter the user name and password and click on Login button; the following ADNOC iSupplier
Portal web page opens;

Note 1: The very first time of logging to the system, the USER will be prompted to change the
password. Login Name and Password is case sensitive.

Note 2: Upon Login the User would see all the responsibilities allocated to him/her.

ADNOG Distribution OAGC E-Business Suite 12.2.4 Exalogic Platform * I a° Lugaed ki ke SALESEMDSANCRISPLANTCOM (@)

Erterprige Search | ConbrsctDocoments - ¥ G0 Saerm Resuls Display Preference  Standard =

Harngatar Woridiss

Esinsnaies Fuil List (42)

Click on “ADNOC iSupplier Portal Full Access (Supplier View)’ link on the left side; the
following ADNOC iSupplier Portal web page opens;
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http://r12apps1.adnoc-dist.co.ae:8005/OA_HTML/OA.jsp?OAFunc=OAHOMEPAGE&oas=VJJzGnO_aju3dWp1kutZMg..#dummyAnchor1
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iSupplier Portal

Orders Shipments Finance

Search PO Mumber b Go

| MNotifications

Full List

He2Ha

Subject Date &

ADMNOC Distribution - Standard Purchase Order 573470,2 requires your acceptance 18-Dec-2017 11:48:112
ADMNOC Distribution - Standard Purchase Order 573470, 2 18-Dec-2017 11:48:12
ADMOC Distribution - Standard Purchase Order 5723470,1 requires your acceptance 18-Dec-2017 11:48:08
ADMOC Distribution - Standard Purchase Order 573470, 1 18-Dec-2017 11:45:.08
ADMNOC Distrioution - Standard Purchase Order 573471,0 requires your acceptance 18-Dec-2017 09:16:58
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Finance - Create Invoices

Navigation: ADNOC iSupplier Portal Full Access (Supplier View) > Finance Tab > Create
Invoices

Click on Finance Tab, this action will open the following page with Create Invoices, View
Invoices and View Payments option. Click in Create Invoices option, this page can be used to
create invoice against received PO;

R _______________________________________________________________________|

Create fweices  Viaw rndicae V4w Payments

Inueice Aetions

na 1}
Search
Mzt that A5 INSERBAYY
Knsan Crisplant 'S e G s i ki
o iy %
G Clesr
ks Data Invoica Gumancy Coda Involoe Amaurt Furchase Drder Erahis Vithoraw Gancal Updata View Afachements
i o #ha PO Gao
. Go . . . .
Click on Go ( ) option against Create Invoice (with a PO)
F\..n:na:-:o-oeu et Manage Tax Revew ans Sutmit

Create Invoice; Purchase Orders

Gancel =t 1o+ [HeR

hat caich Acvanced Seardh
Huyer qQ,
LS
B (Clear
Ling  Shipment Atvances of Financing Nem Description Meny bumber Supphisr e Number Crdersd Foecaived Irwolced U Unl Price i Ship To Drganization Facking Slip Waytill

Caned) ctae 1 ar s | Ml

Enter Purchase Order Number and click on Go “Option” as highlighted in above screenshot;
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Createbmojces  View Inamices  vigw Paymenis

L
PErchase Crders

Creste Inveice. Purchase Orders

Search

Excluded *
(="
Advances of
Selet PO Number™ Line= Shipmant=  Financing
2 szt 1 1 [m}
T ETMTD 1 1 O
134T0 2 1 [m)
el 1 m)

Select the lines and click on Next (==

CGreate Invoice: Details
= Ind Tequn

]
Oetatls Manage Tan Revew and Sunmit
Cangel I5tep 1 of 4 [ Neg
| fdvanitad Searth
o
Q
Clsar
tem Bupplier ltem Urit Packing
Fem Dasetictn MUFIBar Rhamse Crdered Recsived Imaiced UOW  Frica  Gum= ShipTo Organization = Sl Warbil
ILE GUIDE, FART 342 WFR: KOBAN CRISPLANT e i AONDC
WK, FOR SLTCNATIC FLLING SVETEN AL m b iy oy 198 DR Distitution
SPINDLE: CLIDE, PART RI: 78 42 WERKODAN CREPLANT- , - ADNOC
DENAWRK, FOR AUTOHATIC FLLING SYSTEN s LA 4 sl il o) DiztnGuticn
ASSEMBLY. CRANK BEARING 2, PART MO 2168100, NFR KOZAN CRISPLANT- | " o ADNOC
DEMAMRK, 3T EQUIPNENT WG 21785754 126571 1 1 v Humar 42435 EUR Tismauian
Bi' L:' QC[T-Q?(I;REE?T"I:RGE}E ART MO 217E370, HFR: KOSAN CRISPLANT- 130570 i " 0 Hurnber 584,08 EUR

eyt

Supglier Invnice
Kisan Crisplant &%
I 9,
PEDERSENS VE 13 DIAT00 AHUS N
Cussomer
§Y517076
ADROL Gigtriutiva
Abu Divale P.O. Box # 4193 AE
toms
He g
PO Itern Supplier Hemy
Mymaoer  Line Shipment Nurmoer Item Descnption Humber
573470 1 SPRIOLE GUDE, PART HO 178 T21-342 WFR: KOSAN CRISPLANT-DENAMRK FOR AUTOMATIC FILLING

g7 3
EPaare 2 1 e

Shippmg and Handling
EH=zAe

Charge Type
[LICET ST

ASSEWBLY CRANK BESRING 2, PART MO 218E100, WFR KO24R CRISPLANT-DEMAMRE, STL EQUIPMENT DWG:

Amouni

) button, the following page will be opened;

el (HRGE step 2ot [WEH)

1w-Oec0? By

|eamele. 8-Les2017

¥nics

EuR

MEChTEN  ome | Add

dymlable

Ehip To Cuantity
Store-Muzafaf-Cantral Warenouse i
(RO
Store-Musalah-Central Warshouzs 1
(WD}
Ciezenplian

Unit

Price UoM | Amount
1528 Piece 610
42438 Mumber 424.3¢

Enter the Invoice number, Invoice Description and attach the relevant documents by clicking on

“Add” button against attachment option;
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Attaching Documents:

Attach the relevant documents by clicking on “Add” button against attachment option, the
following page opens;

Crente Invic

Finance: Grs
Add Attachment

Canral || A0 Anomer | ADplh

Talg gt GiNaliEs
%P Kinidy Press the T Lt OF Nrlues to

one From Sappiier
Defive Anlachment

Crroge Flig | ho e chosen

Click on “Title List of Values”, and select the relevant title of the attachment;

Title Lov

Title Region

Heoba

Select Description
Others
Purchase/Call Off Order
Supplier Delivery Maote
Supplier Invoice

Go | Cancel

Select the title by checking radio action option and click on “Go” button;
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Add Attachment

Attachment Summary Information

Title Supplier Invoice

Title List Of Values
@ TIP Kindly Press the Title List Of Values to choose a valid title

Description
V
Category  From Supplier
Define Attachment
Type (= File Choose File . Mo file chosen

URL

Short Text
Click on “Choose File” option and attach the file
&ad Attachment

Gancel | &d Ao | AR

Artacnment Sumamary kniommaton

Category  From Supgiler

Defing AECnment

Tene & Fiz | Chazme Fie | Aackemert et

Click on “Add Another” if you want to add more than one attachment and once you finish

attaching the documents, click on Apply button;

& Confirmation
Attachmean SUppESr ryoics Nas been 2308a suctessiully but not ommiELed | would B4 comenined whan wou sommi e 1551 o the Curent traneacion

Creats inveles: Details
InGicates requred fell Bneat) (B3, 2p2ci4 (SR

Supphar Invaice
. Kosan Crisplant A%
Ta
MR a,
P.0, PEDERSENS VE. 22 DH.A20D ARHUS N
<EmE
L irrvnice against PO 572470
ament  Apchment List, | Ao,
Cusioner
SYE119T6
ADROC Distriuticn
Abu Dhabi D0, Box # 4183 A
Mtems
He e
PQ fam Bupgiiaritam sallanle
Humger  Line Bhipment Ramossr Htam DascAption Humpsr Bn@ T uarkty UntPrice UOW Aol
it - SFTIDLE CUDE FART N 1TIES0T, T21-342, WFR . KDEAM CRISPLANT.DEMANFRK, FOR ALTOMATIC FILLIMG Stora Lusanah-Cantral Warahousa = =
ST 1 4 i " 9552 e 610
573470 1 4256 SYETEN N 4] 15.25 Piace 610

Click on “Next” button the following summary page opens;
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[ e A g e e
Furcoase Gens Detwa. N--:ﬂm Farvma e Bamme
Eroate invoie: Maemgo Tax,
Sl (e e e oo iy i)
beppier vt
1
e
W = Sondsd
F.0. FEDERSENS ES 1 DH-EI00 RARU S W R
= 1N CHERIMOSHETAI15S [l Ik gainst PO 4T
¢ Atszees b
TRt
ez Dinsian
Al Dhabii PO Bos V4958 AE
sererary Tas L
J
Eurmrvary T Lra Tar Fagen Far i Taram TE TR
fri £ Tas o “re Jenntien Sane Same Fam s e
Heres
Fupeis e Aot Guaenny T
N ary Imighee LD
= @ 400 Fuce
s Desorgion
Scroll down to view the taxing and total details;
Summary Tax Linet
G
<
Summary TaxLine Nuroer TacRegime Code Taw | Tan Staius Code  Taxdunediction Code | TadRale Code TaiRale TaxAmoum Line Stass
Mo resulls Tound.
ftams
He=a
PO Sumplier fem Femllanle Quantty To urit
Hignbar Line Shipmant Hem Deaciiphion Mumitar Ship To {+ 7 Imvice LIOM Price Amagun
S7HTD 11 ::;#f WGUIDE. PART MO TTRESOT, T21-342 MFR- KOSAN CREFLANT-DENARK, FOR AUTORATIC FILLING ::-\::rlg._!,|||sg:vqr..;;nn THanrousa 0 000 Plocs P —
TR 3 ASSEWBLY CRANK BEARING 1, PART NO: 2175375, MR KD3AH CRISPLANT-DENAMRK, STL FOR COMPRESSOR Stors-HusaNan-Cenal eai house 1 100 Mmter 564 B8 5648
Shipping and Handiing
H=Ha
Charge Trpa Amourd Desopion

Hoa el found

v Summary

LEFE ]
oo

Recalruiste Taial 147480

| Eanda | (Sl [{Ban =wop 2 ore [Diusk | [ S|

Click on “Submit” button for final submission of invoice.

Once invoice is submitted, a following confirmation page will open;
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Hirme | oydees | stipmen | Finance

Creale Invokces | View Invaices | Waw Parmsnts

Furchaca Grders Dalaie

i confirmation
Fimice 1124

Invoice: 1154

Supplicr Invaice

Kasan Crsplant &5

MAXIMD
- .0, PEDERSEN & VE 72 M E200 ARHUS B
BANIHMI4Z0005005920 485

Custamer
g S¥S19976
ADHDE Distiibwtion
Abu Dhabed P.O, Box ¥ 4158 AE
Ttems

ADNOC iSupplier User Manual

amitied bo cur Accourks Payaile deparmeni on 48-Dec-2017 The confrmadan number for fhes invoice &= te invoice number Yau can query

statuz by using &earch by navigating fo e Home page.

1184

18-Dac-2097

Standard

EUR

tvoice agamst POR 573470
Attachmer

L]
Remiaw and Subemit

uEnts e Rae | St Ao,

Attachmert List.
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Invoice Rejection

In case if submitted invoice is not found to be matching with attached invoice or any other
reason, then invoice will be rejected.

Supplier will receive the following notification ;

ADNOC Distribution OAQC E-Business Suite 122 4 Exalogic Platform r ’ Logosdin As SALESHOSAMCRISMLANT.COM 1B "E

¥ Gu | Ofandard ¢
Hams
Havigator Woeklist
Parsamalcs Full List (8}
oMo m
ADNGE uppler Portal Ful Access He@Hg
(Suppler From, Tipe-o Subjpct- Seniw Diie -
AP Iiwnice Approvd knoke 1906 0m Koaan Cispant A hias Deen (ajaded 10-Dec-2017

Click on Notification hyperlink, the following detailed notification can be viewed with rejection

reason,

ADNOC Distribution QAQC E-Business Suite 12.2.4 Exalogic Platform

B information
This naii cation Soes il remulie 3 résgonss,
Inwosce 1135 from Kesan Snsplant A/ has been rejected
O#| | Reaszign | [ Asquestiniommaion
T WS

e 44 Dec 2047 48:0421
L seTeT

103438

1194

Hosan Crispiant S
2017 D00:00

s Buppiier Dalteny Hotg

At Sumenary

HzEe
Line Trpe Amount
iy 1034.30

Inwoica Lines
" o
HeFma
Dazcnption

SPINCLE. GUACE,

PO Humoer Cusnity moicee UM UniiPrca Ameurt
g 40 Plece 16.26 10,00
24 42429 47439

Note:
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In case if invoice is rejected due to any reason, supplier is expected to create a new invoice and

submit for approval.

Page 17 of 24
ADNOC iSupplier User Manual



clgiai
ADNOC

Finance (Invoice & Payment Information)

Navigation: ADNOC iSupplier Portal Full Access (Supplier View) > Finance Tab

Click on Finance Tab, this action will open the following page with View Invoices and View

Payments option. This page can be used to view invoices and payments with multiple search
options;

|5upplier Pora| O * #F a° Logyed i A SALESAROSANCRISPLANT.COM @) T

anipmetz | Finance
Cregis inwicay  View Innicea | Waw Paymens

View Inveices

Esport

Simpla Search

= ®
[ %
: s .
Co| Ciaar
He
Irvaice inviceDgle  Tspe  Cunency  Amount Dus Slalue Onbodd | PaymentSsis  RemiHoSupefier  Remi-to Supplisr Site DueDste | Payment POMumbei  Recelpl  Aachmenis  CiecountDaie

Aaiiaple Dizcount
D RN tanducte

Coppgni{c) 1968, 2014, Cracts andia il alliales. Al rights resened.
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View Invoices

Search Invoice either by entering the invoice number or PO Number or Invoice Dates;

Hame | Criers | Sihipmerts [ Finance
Cregte iwokas - Viewwolcas | View Pajmants

Viewr Invoices
Expart

Simpke Search

Achianced Ssamh

b
S
Go | el
1.25 ¥ MadtIs b
Tspe  Cumency | Amountss e Staus Ok PapmeriStans  Reeniio Supplier | RemiaSuppller Shie | Dus Datg Payment PO hmEsr  Recaipt Aftachmerts - Cigcount Dah #eaitans Disoourt |
Stantard ELR 103438 1,0 p & Wl Paid ETLT) 5 7

g EUR 220028 2.2

d EUR 117208

Hot Paid

Staniard EUR ¥
Stndard ELR
Stan gan a0
LG
Stndard ELR T 5ia0t
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View Pavments

Payments information can be searched by entering the Invoice Number or PO Number Payment
Dates as shown in the following page;

isupplier Portal 3 410 A5 SALESEIOSANCRISPLANT.COM T

Financs

Creals MWICKE  ViEw INWiced | Yiew Payments
Vigw Payments
Expait
Simpio Search
Aeetceddssneh
Go | Glaar
Hea
Faymant Remitio Supehier Ramit4o Supplisr St Favmant Date Cureny Amount Method Sz Status Date Bank Acoourt Inwoice: FG Humbar
Mo search canducled,
=

View Payments:

REmeEses |

Create Invaicas Wiaw Payments

Vigw Payments
Enport

Simpda Search

Adianced Searth

Paymant Amount Fr

Paymant itz

Bari Account
121215 ADCE D
12

Remit- Suppliar 5ea Faymant Data W
20-hon- 2047

Claared
Clear=d

Claared
Clear=d

Cleared
Clear=d

Status Definitions:

Cleared - Transferred to Supplier Account
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Negotiable - Under Process / Under Signature

Page 21 of 24
ADNOC iSupplier User Manual



clgiai
ADNOC

Orders

Navigation: ADNOC iSupplier Portal Full Access (Supplier View) > Finance Tab

User orders tab to view approved Purchase Orders, Agreements and Release Orders issued
against supplier.

ADNOC @ I..'..'lg.'.l.l‘l iSupplier Partal

Shipmats Finznce

Sealch PO Humber . B0

Horifications
FulList
Hena
Subjact Date
Supall oralion Kemoek: G o 3-AO-ZONT 1T 1418

|—l =  Ordors A A Glance
TulList
A=
PO Mumbsr Diescription Order Dale
Mo search condicled.

|-|l_ Shipments Ai & Glance
Ful List

He

Farking Elip shipmant Oate

iSupplier Portal ® o a‘ ‘h | Loggedin Ac SALESENO SAMCRISPLANT.COM 0 ‘[

Purchasa Ondors  Work Oroars

Furchase Hstory | Work Confimistons - RFO | Deiveratlas
Purchase Orders

Multipia PO Changs  Exmpon

Views

v G0 Adwaned Saah

Select Ovider: [EEkowlngge | |RSqussl Canceiiaion mequestchanges | [ViEwChangeRaig | |3 = Pridive 125 v B
Dogument

Seledt PO-hamberc Rew Oparaing Linit

Description
- =

Manaard Pl PREZISAE

H CRISPLANT SPARE PARTS

Stangard FQ

Slangard PO

ata

Stancard P

LLING HEAD PARTS

AgEemEntion SUpply & Dl very ol

Sfandard PO

aaya

Staneard PO

SRIRE PLATE o

Jeroma Werdnza Benzmn ELR

Slangard P PRD ; R VALYE 03 W, Al agdvaoPassin  EUR 23,435.00- AocRpesd
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Click on Advanced Search option to search any Purchase Order based on either PO Number or

PO Dates;

iSupplier Portal W C Logedin s SALESEKOSANCRISPLANTCOM @)

Purchnse Cnsers | s Apre = Pt v WonCorAmanons | RO

Purchase Orders

Muripte PO Change || Exoa

Advanzeg search

\ieyes

G| | Chear spgAngtner  Acmowiedgament Statiz o | SEE

Enter the PO Number and click on Go button to view the Purchase Order;

iSupplier Portal W . nsawcrssLMToon @

Homa | Ongers | Snpmants | Francs
Purchase Orders | fiork Ordera | Agreemenis | PurdrsazeHlistory | Werk Comrmalions | RFD - Delveragles

Purchase Crders

Mutipis FOCnangs | Eapan

Advancad Saarch

Maws:
a
i B
B Q
T Cigar kit notfier | Acmontecgemen Status ¥ | | 4dd
Selct Orter: | Atierwiedge | | RenuestCancellston | | RequestChanges | MesChangs Histg || 150 2
Seiect PO Humers. Rev  Operaing Unk Cocument Trpe  Desciption Drder Dale = Buyer Currency Amount Sty Acknondedge By Attachmerts

Jighioulion  Stancard PO PR® 205430 - KOSAN CRISPLANT SPARE PARTS 18-D8c-2017. 081615 M Jeroms Mendoza Bareon  EUR 2,200.20  Requirss Ackriosdeagment  12-Nov-2017 00000.00

573470 2 ADND
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Logging off / Out from iSupplier Portal

iSupplier Portal O x £ a°

Loggedin fs SALES@ROSMICRISELANTCOM @) L

Hama | Orders | Snipmene | Flagnce

PurchacoOrdoes | Wark Diters  Agresmants | Punchace Hisiory | WoreConfimshens | RFO | Defiversbies

Purcnase Oroers

Mulliple £ Crange | Esporl

Agvanced Searcn

Views
q
]
Eur = q
Gn, | okt Acmowiscgement St * (HG3
Satecl Danan 32 | | Reduest Cane Ry g | | yisw Cr ]
Sebect PO Hurnber: Rev  Operating Lni DocumenkTipe  De=mphon Order Deve Buyer Curency  Amound | Statuz Acknonviedge By Attachiments
573470 2 ADNOC Distibulion  Slandard PO PR 206430 - KOZAN CRIZPLANT SPARE PARTE 10-Dec-2077 021515 M Jerome WendozaBenzan  ELR 220028 Requirss Ackowlsdgment o

.
Click on Logout option from the header of the page;

Page 24 of 24
ADNOC iSupplier User Manual



